
DEPARTMENT OF ARCHIVES AND HISTOR' APPLICATION FOR RECORDS RETENTION SCHEDULE 
-- 

INSTRUCTIONS: See Publi 
Department of Archives and History, Records Management Division, 330 Capitol Avenye, Atlanta. Georgia, 30334. 

i 

Earliest Latest 

Present 
I___. . 

Attention: Scheduling Section. 

4pplication Number 

Working Title 
_I._ 

2. Person to Contact 

STATE AGENCIES ZERO BASE BUDGET REQUEST ANALYSIS FILES 

-- 
FOR RECORDS MANAGEMENT USE - ---- 

Application Number 

80 - .2_6 'iL I__ - Date Completed 
Date Received 

AFR - 9 1380 E P R  2 8 1980 
Telephone Number 

-- I_- 
- - 

-- ~ - ._ 
~ ~ 

656-4311 
- .  

Director 
~ I __ ~. ~ ~~ Winford - Poitevint - I_ 

3. Action Requested 
a- 
b- 

PEstaDiisn Retention S&edule;tacord will continue to  accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

- c. .- 0 A m e n d w c a t i o n  No. Checkone: 0 Chang8; 0 Supercede; _-I- 0 Void 
%. Dates of Series I 5. Records Series Title (followed bv ride used in office: if different) 

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agency. 
-- 

- ~ 

--. 
5. Monthly Referen& Rate 

One to six months old 
twenty-five months and older -. 

How often are records referred to  which are: 

; Seven to  twelve months old I ; Thirteen to twenty-four months old 
? 

-- I_ __- q__ I__ 

a. Annual Rate of Accumulation of Records 
Letter-size drawers - ; Legal-size drawers ; Shelves ; Other (specify) __I_ - 

c-v- -- 
R--50-71; Rmv. 76 low) 



Attach copy or excerpt of laws or regulations. Explain administrative need. 

- -l_l_ ~ -I_ . =. --- ; ~ _ _ _ _ _ _ - - ; _ l _ l _ _  ~ . . ~  ~~ 

12. Aooroved D i rpos i~on lnr t~c t ions  This agency recommends that  the file series be cut otf a t  thb end ofeach: 

0 Calendar Year;= Fiscal rear ;  0 Other ~ .. --. ~- then, 

I 

B Hold in the current files area __-~ -month(s) L _ _ - y e a r ( s ) ;  then 
0 Transfer to local holding area, hold ~ - = ~ - = ~  

0 Transfer to  State Records Center; hold --___ year (s) ; then 
0 Destroy. 
B Transfer to State Archives for permanent retention. 
0 Other /Specify) 

year($.); then 

These instructions apply to al l  prior and future accumulations of the series. 


